DRIVER QUALIFICATION FILE CHECKLIST

	Driver’s Application For Employment (49 CFR 391.21)
	Date Completed:           

	Inquiry To Previous Employers – 3 Years (49 CFR 391.23(A) (2) & (C))
	Date Completed:           

	Inquiry To State Agencies – 3 Years (49 CFR 391.23(A) (1) & (B) 
	Date Completed:           

	Inquiry To State Agencies – Annual (49 CFR 391.25(A) & (C) 
	Date Completed:           

	Annual Review Of Driving Record (49 CFR 391.25)                                                      
	Date Completed:           

	Annual Driver’s Certification Of Violations (49 CFR 391.27)
	Date Completed:           

	Driver’s Road Test Certificate or Equivalent (49 CFR 391.31)                                       
	Date Completed:           

	Medical Examiner’s Certificate (49 CFR 391.43)                                                            
	Date Completed:           


SAFETY PERFORMANCE HISTORY FILE CHECKLIST
	Copy of written authorization to seek information about Alcohol & CST Information   
	Date Completed:           

	Prior Employer Past 3 Year Check 391.23(d) (Including any accident information)        
	Date Completed:           

	Prior 3 year Employer Check 391.23(e) (DOT regulated)                                                
	Date Completed:           

	Documentation of good faith efforts to obtain the above info.                                         
	Date Completed:           


ALCOHOL AND CONTROLLED SUBSTANCE CHECKLIST
	Pre-Employment Drug Test                                                                                              
	Date Completed:           

	Random Drug & Alcohol Enrollment                                                                              
	Date Completed:           

	New hire question concerning positives                                                                           
	Date Completed:           

	Signed Drug  & Alcohol Policy Receipt                                                                          
	Date Completed:           
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